
OnSuite Purchase Manager
– the Cloud Purchase Order solution

Access a powerful Cloud Computing based Purchase Order management tool

With  the  current  plethora  of  financial  legislation, 

including  Sarbanes-Oxley,  it  is  more  important  than 

ever  for  businesses  to  ensure  that  their  purchase 

records are up-to-date, authorised and accurate and 

that  expenditure  is  managed  within  project  and 

account budgets.  OnSuite Purchase Manager provides 

the  on  demand  solution  to  your  purchase  order 

management requirements, all  delivered to you as a 

Cloud based solution.

PO Management

Purchase  Manager  enables  you  to  maintain  your 

Purchase Order details online including their workflow 

status,  authorisation  status,  spend  against  account 

codes and project budgets, supplier status and more. 

Different sets of menus and records are available to 

staff depending on the role you assign to them. 

Staff have the ability to raise POs and track their status. Managers have the ability to approve POs from 

their  staff  and monitor  spend against  budgets.  Purchasing staff  have access  to all  records  and can 

progress a PO from its purchase and receipt process through to supplier payments being complete. 

Manage Authorisation 

The  authorisation  process  supports  a  rich  set  of 

definable  criteria  that  allow  you  to  match  Purchase 

Manager to your current authorisation workflow. Email 

alerts can be configured on a person by person basis 

to  alert  managers  when  POs  are  awaiting  their 

approval. 

Manage Budgets

Budgets  can  be  established  for  all  defined  account 

codes  and/or  project  codes  to  enable  you  to  track 

expenditure against budget in real time. This enables 

staff  and  managers  to  check  that  all  proposed 

expenditure is within budget. 

Never again should you find yourself exceeding agreed budgets because accurate, up-to-date information 

was not available at the time the PO was ready for authorisation.

Track Status

Purchase Manager provides a rich set of reports that 

enable you to track the status of POs. This enables all 

staff members to see at a glance the status of their 

POs through the approval and ordering process.
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Manage Suppliers

All of your suppliers can be established and managed 

within  Purchase  Manager.  You  can  define  your 

preferred suppliers for different categories of products 

and  service.  You  can  input  product  catalogues  and 

prices to enable purchase orders to be created directly 

from supplier’s data if required. Problem suppliers can 

be identified and managed. 

The Supplier Management reports let you track your spend with each supplier over the previous twelve 

months.

Analyse PO Statistics

With  its  comprehensive  set  of  records,  Purchase 

Manager enables you to demonstrate sound financial 

governance  around  your  purchasing  processes  and 

provides complete transparency on authorisation of all 

external  spend  and  management  within  agreed 

budgets.

Use the browser of your choice

Purchase Manager supports  Microsoft  Internet  Explorer,  Mozilla  Firefox  (on Windows® and Linux®), 

Netscape Navigator, Opera, Konqueror, Safari and most other browsers. 

Deploy and manage OnSuite Purchase Manager with ease and reduce costs

Purchase Manager lets you deliver the flexible, function-rich browser-based solution that you need to 

efficiently manage your purchasing transactions, helping your staff to improve productivity and business 

responsiveness. With minimal need for training it can help you lower your administration costs. Also, as a 

Cloud based solution, based on IBM System x and Domino, you have no software to install or manage - 

we manage the servers, the security, the backups and the upgrades for you. All you need is web access 

to use the solutions anywhere, anytime - ideal for distributed teams and client offices as well as your 

main office locations.

For more information

To learn more about Purchase Manager visit 

www.business-prof.com, call us on +44 (0)1236 449741 

or email us at info@business-prof.com.
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